
 

© Psysoft Ltd      Virtual Test User: Occupational, Ability 1 

Abstract Reasoning Assessment, Formal Test Instructions 

1. Before the session, lay out the following for each participant: 

 2 pencils 

 An Abstract Reasoning Answer Sheet 

2. Say:  

“At the top of the answer sheet please fill in your name and today’s date which is 

______” 

3. Ask participants to fill in other information if it is required e.g. Date of Birth, Gender, Email 

Address.  

4. Explain how to complete the rest of the answer sheet by saying:  

“The area below gives instructions for completing this answer sheet. Please follow 

these as I read them aloud: 

Circle the option you think is correct.” [PAUSE] 

“If you wish to change an answer, use an eraser to fully erase your first answer. Then 

circle the option which corresponds to the correct answer.” [PAUSE] 

 “Are there any questions?” [PAUSE] 

5. Once the participants have completed the background section of the answer sheet, hand 

out the matching Abstract Reasoning question booklets. Say:  

“Please do not open this question booklet until I tell you to do so.” 

6. When every candidate has a question booklet, say: 

“Please turn to page 1 in the Abstract Reasoning question booklet” 

7. Ensure that every participant has turned to page 1 before continuing. 

“Please follow the instructions while I read them aloud.” [PAUSE] 

“This exercise is designed to assess your ability to identify patterns and apply logic. 

You will be presented with a series of shapes or patterns, each followed by four 

possible answers. Your task is to identify the correct answer. 

Answer each question by circling the option that you have chosen on your answer 

sheet.” [PAUSE] 

“Before you start, there are two example questions for you to complete. They are purely 

for practice, to help you understand the questions which are used. 

Please work through the examples overleaf, indicating your answers in the “Example 

Questions” section of the answer sheet.” [DEMONSTRATE WHERE THIS IS ON THE 

ANSWER SHEET] 

 

8. Wait about a minute and walk around the group to check how the participants are doing. If 

a participant had indicated a wrong answer, ask them to read through the question again to 

ensure they have understood what is being asked. Help participants who are having difficulty 

work out the answer for themselves.  
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Check that participants are indicating their answers correctly.  

9. When everyone has successfully completed the examples, say: 

“The answer to Example 1 is B. The sequence requires an additional hexagon of a 

similar size to be added to the existing pattern. B is the only option where this has 

happened. In the other answers either the additional piece is too large, too small or not 

the correct shape. 

The answer to Example 2 is A. The original shape is made up of one larger circle, 

surrounded by two smaller circles. A has three smaller circles surrounding the larger 

circle in the centre, which has increased the number of component parts from the 

original shape. All the other shapes have manipulated the existing circles to create a 

new shape, but have not changed the component parts. 

Are there any questions?” [PAUSE] 

 “If you are not clear about what you have to do, please ask me now as I cannot answer 

any questions once you have started the test.” [PAUSE] 

10. Answer any questions that may arise quickly. Then say: 

“Please note: 

Take care to indicate your answer against the corresponding question number on the 

answer sheet. 

Please do not write on the question booklet provided. 

Work as quickly and as accurately as you can. Try to answer every question. 

You will have 7 minutes to complete 12 questions.  

Are there any final questions?” 

11. Deal briefly with any questions, then say: 

“Turn over the page and start.” 

12. Start the timer or stopwatch on the word “start” and note down the independent timing on 

the test log. 

13. Walk around after about 1 minute, then again after 5 to see that all is OK. 

14. After 7 minutes say: 

“Stop please.” 

15. Ask the participants to close their question booklets and then collect in all the question 

booklets and answer forms, making sure you have the same number and that participant 

names are clearly written on the answer forms.  

16. Thank participants for completing the test and inform them of the next steps in the process. 

 


